
State Assembly timeline for the election process. 
1. 120 days prior to the election meeting fill out date request form and send it to 

State Assembly Department at National for inclusion in the Journal 
2. Inform members of elections 90 days prior to the election meeting ( Put election 

information in your newsletter or on your web site) 
3. Send out invitations to members 60 days prior to the workshop. 
4. Day of meeting establish a quorum of active members who can vote and run for 

office.  
 

Forms you will need for your states election. 
 
State Assembly Meeting Agenda 
State Assembly Officers and Board Members Duties 
Consent to Serve 
Curriculum Vitae 
Candidate Statement 
State Assembly Meeting Minutes Template 
Tellers Committee Duties 
Teller’s Committee Reporting Form 
Sample Ballot 
Oath of Office 
State Assembly Officer List 


