
 SAMPLE AGENDA FOR ADVISORY COMMITTEE MEETING 

SURGICAL TECHNOLOGY PROGRAM  

ADVISORY COMMITTEE MEETING WITH MINUTES 

1. Call to order

2. Introductions - Roll Call with positions or titles

3. Approval of agenda

4. Approval of previous meeting Minutes

5. PAC Member Meeting Participation

6. Program Report

7. Continued/Unfinished Business

8. New Business

9. Announcement

10. Meeting Adjournment

*It is best practice to use Roberts Rules for Program Advisory Meetings and EdAccred Program

Manger Toolbox for CAAHEP accredited programs


